
151 W. Church Street 

Lewisville, TX 75057 

   

 

NOTICE OF ASSISTANCE AT THE PUBLIC MEETINGS 

The Lewisville City Hall & Development Services Conference Room are wheelchair accessible.  Access to the building and 

special parking are available at the front entrance along Church Street.  Persons with disabilities who plan to attend this meeting 

and who may need auxiliary aids or services such as interpreters for persons who are deaf or hearing impaired, readers, or large 

print, are requested to contact the Planning Department at (972) 219-3455 or by FAX (972) 219-3698 at least two (2) working 

days prior to the meeting so that appropriate arrangements can be made. 

 

A G E N D A 

 

OLD TOWN DESIGN REVIEW COMMITTEE   

MONDAY, JUNE 10, 2024 

 

LEWISVILLE CITY HALL 

DEVELOPMENT SERVICES CONFERENCE ROOM 

2ND FLOOR 

151 WEST CHURCH STREET 

LEWISVILLE, TEXAS 

 

REGULAR SESSION MEETING – 4:00 P.M. 

 

 

1. Call to Order and Announce That a Quorum is Present. 

 

2. Approve the Minutes from the May 13, 2024 Meeting. 

 

3. Consideration of a Letter of Design Approval for an Exterior Modification 

Consisting of Window Replacement for one Townhome Unit Located at 144 

Leonard Street; as Requested by Carolyn Goodwin, Zip Permits, on Behalf of 

the Property Owner, Debra Freeman. (24-04-16-LDA)  

 

4. Consideration of a Letter of Design Approval for an Exterior Modification 

Consisting of Window Replacement for one Townhome Unit Located at 421 

Legends Drive; as Requested by Carolyn Goodwin, Zip Permits, on Behalf of 

the Property Owners, Brian Potter and Christina Bocelli. (24-03-10-LDA) 

 

5. Announcements 

 

6. Adjournment 

 

 

 

 

I do hereby certify that the above notice of meeting of the City of Lewisville Old Town Design Review 

Committee was posted at City Hall, City of Lewisville, Texas in compliance with Chapter 551, Texas 

Government Code on ______________________, 2024 by _________ A.M. 

 

                                                                  ____________________ 

                                                                  Planning Department 



MINUTES 
OLD TOWN DESIGN REVIEW COMMITTEE 

MAY 13, 2024 
 
 
Committee Members Present: Vice-Chair Amy Puckett, Audra Smolinski, Kelly Blackall,  
 
Committee Members Absent: Chair Randy Tetzlaff, Odin Clack 
 
City Staff Present: Michele Berry, Planning Manager; Lauren Cook, Planner I. 
 
Item 1: Call to Order and Announce That a Quorum is Present 
 
With a quorum present, the Old Town Design Review Committee meeting was called to order by 
Vice-Chair Amy Puckett at 4:00 p.m. on Monday, May 13, 2024, in the Development Services 
Conference Room, 2nd Floor, of the Lewisville City Hall, 151 West Church Street, Lewisville, 
Texas.  
 

Item 2: Approve the Minutes From the April 22, 2024 Meeting 
 
The first item on the agenda was the approval of the minutes from the April 22, 2024 Meeting.  A 
motion was made by Audra Smolinski and seconded by Kelly Blackall to approve the minutes as 
presented.  The motion passed unanimously (3-0). 
 

Item 3: 

Consideration of a Letter of Design Approval for a Single Tenant Wall Sign; Located 
at 115 West Main Street; as Requested by Kenneth Waits, the Applicant, on Behalf 
of Lauren Miller, the Business Owner and RO Properties, the Property Owner. (24-
04-17-LDA) 
 

Lauren Cook, Planner I, gave a brief overview of the proposed single tenant wall sign with a 
recommendation to approve the sign with modifications to allow the sign to go above its height. 
There was no discussion. A motion was made by Kelly Blackall and seconded by Audra Smolinski 
to approve the sign with modifications requested. The motion passed unanimously (3-0). 
 

Item 4: Announcements 

There were no announcements. 
 

Item 5: Adjournment 

There being no other items to discuss, the meeting was adjourned at 4:03 p.m. 
 

 
 
 
  



Page 2 
Minutes - Old Town Design Review Committee 
May 13, 2024 
 
 
 
 
These minutes approved by the Old Town Design Review Committee on June 10, 2024. 
 
 
Respectfully submitted,     Approved, 
 
              
Michele Berry, Planning Manager    Randy Tetzlaff, Chair 



 

STAFF REPORT 

 

 

TO: Old Town Design Review Committee 

 

FROM:  Grace Martin-Young, Planner I 

 

MEETING 

DATE: June 10, 2024 

 

SUBJECT: Consideration of a Letter of Design Approval for an Exterior Modification 

Consisting of Window Replacement for one Townhome Unit Located at 144 

Leonard Street; as Requested by Carolyn Goodwin, Zip Permits, on Behalf of 

the Property Owner, Debra Freeman. (24-04-16-LDA) 

 
BACKGROUND 

 

Zip Permits, a third-party permitting company, has requested a Letter of Design Approval to replace 

four (4) windows on a two-story townhome unit within the Main Street Village Development. 

 
ANALYSIS 

 

The proposed windows are double hung with vinyl frames and have a visible light transmittance 

level of 0.48, a solar heat gain coefficient of 0.21, and U-factor of 0.28 U.S./I.P. The proposed 

windows are the same style, material, and visible light transmission level as the existing windows.  

 
 
RECOMMENDATION 

 

Staff recommends that the Old Town Design Review Committee approve the Letter of Design 

Approval. 
 



Grace Martin-Young <gmartin-young@cityoflewisville.com>

144 LEONARD ST
1 message

CAROLYN GOODWIN <zip.permits@yahoo.com> Thu, Jun 6, 2024 at 9:05 PM
To: Grace Martin-Young <gmartin-young@cityoflewisville.com>

Discription of work:

Replace 4 windows - same size, color and style
color - white
no grids
ufactor= .28
shgc = 021
Product Brochure attached

Contractor:  Window World

Attached is the drawing and energy sticker

google earth arel view:  current windows are whiteand double hung as well andas you are looking at picture it
is on the right of the building

Carolyn Goodwin
Owner
Zip Permits



 Mobile: 972-670-6690

Email:  zip.permits@yahoo.com

WW Product Brochure.pdf
693K

mailto:zip.permits@yahoo.com
https://mail.google.com/mail/u/0/?ui=2&ik=2cdc8b92c6&view=att&th=18ff0721ab0cf5cf&attid=0.2&disp=attd&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=2cdc8b92c6&view=att&th=18ff0721ab0cf5cf&attid=0.2&disp=attd&safe=1&zw










 

STAFF REPORT 

 

 

TO: Old Town Design Review Committee 

 

FROM:  Grace Martin-Young, Planner I 

 

MEETING 

DATE: June 10, 2024 

 

SUBJECT: Consideration of a Letter of Design Approval for an Exterior Modification 

Consisting of Window Replacement for one Townhome Unit Located at 421 

Legends Drive; as Requested by Carolyn Goodwin, Zip Permits, on Behalf of the 

Property Owners, Brian Potter and Christina Bocelli. (24-03-10-LDA) 

 
BACKGROUND 

 

Zip Permits, a third-party permitting company, has requested a Letter of Design Approval to replace 

ten (10) windows on a two-story townhome unit within the Main Street Village Development. 

 
ANALYSIS 

 

The proposed windows are double hung and single hung arch styles with white vinyl frames. Two 

of the double hung windows are being installed on the ground floor living room, with the rest on 

the second story. The double and single hung windows are energy star certified and have a visible 

light transmittance level of 0.40 and 0.48, a solar heat gain coefficient of 0.20 and 0.17, and U-

factor of 0.30 and 0.28. U.S./I.P.  

 
 
RECOMMENDATION 

 

Staff recommends that the Old Town Design Review Committee approve the Letter of Design 

Approval. 
 



Grace Martin-Young <gmartin-young@cityoflewisville.com>

421 Legends Dr
CAROLYN GOODWIN <zip.permits@yahoo.com> Thu, Jun 6, 2024 at 9:05 PM
To: Grace Martin-Young <gmartin-young@cityoflewisville.com>

Scope of work:

Replace 10 windows -same size, color and style as current windows
Color:  White
No grids
Ufactors:.30 (for double hungs) and .28 (for single hungs)
SHGC: .17 ( for double hungs) and .20 (for single hungs)

Contractor:  New South Window Solutions

drawing and specs are attached to application





Please let me know if this will work.

Thanks,

Carolyn Goodwin
Owner
Zip Permits

 Mobile: 972-670-6690

Email:  zip.permits@yahoo.com

mailto:zip.permits@yahoo.com
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THIS DOCUMENT CREATES IMPORTANT LEGAL OBLIGATIONS THAT YOU SHOULD UNDERSTAND PRIOR TO 
SIGNING.  YOU SHOULD READ IT THOROUGHLY AND IF YOU ARE UNCERTAIN OR HAVE QUESTIONS ABOUT YOUR 
RIGHTS, OBLIGATIONS OR RESPONSIBILITIES UNDER THIS CONTRACT, CONSULT AN ATTORNEY.

NewSouth Window of Tampa
10741 Crossroads Commerce Blvd

Tampa, Fl 33610
813-626-6000

www.NewSouthWindow.com
SCC131151763, CGC152780

Brian/Christina Potter/Bocelli
421 Legends Dr
Lewisville TX 75057

940-279-2580
701cboc@proton.me

314262

Date: 02/24/2024
Rep: Matthew Forman

WHOLESALE & RETAIL WINDOW AND DOOR CONTRACT
Replacement Windows - Entry & Patio Doors - Impact Resistant Windows & Doors

    Replacement Windows - Entry & Patio Doors - Impact Resistant Windows & Doors NewSouth Window Solutions agrees to 
measure, manufacture, furnish, install and service the following products for   the amount STIPULATED BELOW.  All NewSouth 
windows include an insulated glass unit with double pane, eVantage glass, argon gas, and 12 point fusion welded corners. 
NewSouth products are guaranteed to comply with code requirements for the specific location of the home. Thank you for your 
business.
    The terms of the Lifetime Limited Transferable Warranty are expressly and fully incorporated into this contract, including but 
not limited to the limitation of remedies and exclusion of consequential damages contained therein

Secondary Initials
Are Co-Signer Initials Needed? NO

Window
Window Icon Window Number 1
Window Style 1800 Double Hung Window Brand Non Impact
Location Living room Width 36
Height 72 Total UI 108
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half
Oriel Yes

Window
Window Icon Window Number 2
Window Style 1800 Double Hung Window Brand Non Impact
Location Living room Width 36
Height 72 Total UI 108
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half
Oriel Yes

Window
Window Icon Window Number 7
Window Style Single Hung Arch Top Window Brand Non Impact
Location Master bedroom Width 36
Height 72 Total UI 108
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

This space intentionally left blank
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leaptodigital.com 2.16.6

Window
Window Icon Window Number 8
Window Style Single Hung Arch Top Window Brand Non Impact
Location Master bedroom Width 36
Height 72 Total UI 108
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 9
Window Style 1800 Double Hung Window Brand Non Impact
Location Eric’s bedroom Width 36
Height 60 Total UI 96
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 10
Window Style 1800 Double Hung Window Brand Non Impact
Location Office Width 24
Height 60 Total UI 84
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 11
Window Style 1800 Double Hung Window Brand Non Impact
Location Office Width 24
Height 60 Total UI 84
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 12
Window Style 1800 Double Hung Window Brand Non Impact
Location Office Width 36
Height 60 Total UI 96
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 13
Window Style 1800 Double Hung Window Brand Non Impact
Location Office Width 36
Height 60 Total UI 96
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half

Window
Window Icon Window Number 14
Window Style 1800 Double Hung Window Brand Non Impact
Location Office bathroom Width 24
Height 36 Total UI 60
Inside Color White Outside Color White
Glass Type eVantage Screen Type Half
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Photos

Contract Approval
To be considered valid, all contracts are to be reviewed and signed by an authorized NewSouth officer.

(Customer's Initials)

Brian/Christina Potter/Bocelli

02/24/2024
Date

Matthew Forman

02/24/2024
Date

This space intentionally left blank
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